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Pope John Paul II Regional Catholic Elementary School CARES Program
Children Are Receiving Extended Services  2022-23
Updated 8/2022
 
 
Pope John Paul II CARES Program offers extended care, which reflects a faith filled, developmentally appropriate environment. The caring environment is both age and individual appropriate. 
CARES is open to all students grades K-6th grades enrolled in Pope John Paul II School. The program offers a balance of active and quiet times, indoor and outdoor games, and time for homework. The Elementary school program provides professional care, supervision, recreation, and enrichment activities. It serves working families with children enrolled in Pope John Paul II School. Within a large family environment, the program strives to provide security, consistency, and caring treatment for children of working parents. 
CARES is staffed by a director, committed teachers, and teacher’s aides. Our staff works together to help each child grow in maturity and self-respect, as well as to maintain an atmosphere where respect and understanding for others are realized. 
Please read the handbook that is attached and discuss it with your child. Please thoroughly fill out the online CARES Registration form prior to your child(ren) attending CARES. 
 
 
 

 









 
HANDBOOK
ABSENCES: 
If your child is absent from school they may not attend CARES that day. If a parent takes a child from school for any reason, the CARES director should be notified that day.  If your child is to take a different mode of transportation home on any day that they are registered for CARES, a note must be sent to their teacher with their first and last name, the date and their classroom number.  Phone calls and emails cannot be accepted.  If your plans change after the school day has started a note should be emailed to the main office and should include the same information.  All requests MUST be received by 1 p.m.
 

ALLERGIES, ILLNESS OR ACCIDENT: 
Note:  CARES Staff does NOT have access to any medication in the nurse’s office, including inhalers and epi pens.  
Please indicate on the emergency form whether or not your child is allergic to anything – including food. The reaction should be noted as well as how you would like the staff to handle any allergy situation.  In cases which appear to be minor in nature, first aid will be administered on the premises. Medication will not be administered. In cases which appear serious, the staff will make an effort to carry out the instructions as given on the Emergency Form. Parents who do not wish their child treated in any way should indicate such on the EMERGENCY Form and should give directions to be followed in the space “Special Instructions”. If the home does not supply adequate emergency instructions, or if the instructions given cannot be followed at the time of the emergency, CARES staff will act according to their best judgment for the welfare of the child. 


EMERGENCIES AND SAFETY: 
With the children's safety and wellbeing in mind, it is most important that the parent fill out an Emergency Form and adheres to the instructions given. One of the most important regulation concerns the child's leaving the premises of the CARES program. Parents or guardians should not take the children from the pit area or other areas without notifying the CARES staff and signing out the child. Parents and guardians should not send persons whose names are not on the emergency form. If a person other than those indicated on the Emergency Release form will be picking up your child you will need to notify the CARES staff in advance. The individual's identification will be checked before the child is permitted to leave the premises. 


EXPECTATIONS FOR CHILDREN'S BEHAVIOR 
As members of a caring community, the children will be expected to respect the staff, each other and the materials and environment provided, they must never leave the building or grounds without permission of the CARES staff. Any child who does not conform to the set rules and regulations of the CARES Program is liable for dismissal. 



FEES: 
CARES will be pre-paid in advance. When pre-paying, the daily fee for CARES is $12 a day for one child, $20 a day for two children and $25 a day for three or more children. If you do not pre-pay before the month begins, you will be charged a daily drop in rate of $15 a day for one child, $30 a day for two children and $40 a day for three or more children. You will be billed at the end of each month for the number of days that were not pre-paid.   A bill will be sent at the end of each month with a due date.  Your payment is appreciated by the date due.  No refunds will be given for sick days or schedule changes. Emergency closures will be credited to the following month.  
Your CARES tuition must be current in order to participate in the program. If a parent or guardian fails to meet the CARES fee payment, and does not make adequate arrangements with the business office, the child(ren) will not be permitted to continue in the program. You will receive written notice before any action is taken. 
There is a $25 registration fee per family that should be turned in with the CARES registration form. Registrations must be sent in 2 days in advance of the child’s first day of CARES. 

HOMEWORK: 
A scheduled homework period will be provided. It is the children's responsibility to have his/her assignments and books. Children may not go back to their classrooms or lockers to get these items. Parents are responsible for checking the child's homework before he/she returns to school the following day. 


HOURS: 
We offer CARES which begins at dismissal time until 5:45pm. CARES is open on some half-days.  Please see school calendar for more information.  CARES is NOT available on half days before a holiday. 
2:45 -  3:15pm		Attendance/Snack
3:15  - 4:15pm		Supervised homework/study period (for grades 1-8)
4:15 -  5:45pm		Indoor/Outdoor Recreational Activities



LATE PICK UP FEE: 
Staff members are employed until 5:45pm or until the last child is picked up. Please respect the time of closure. A late pick up fee of $10.00 for the first 15 minutes; $1.00 per minute thereafter will be billed. Late fees apply to each child being picked up. 




PHONE NUMBERS:
The phone number for the CARES office is 610-384-5961 x5406.  To contact CARES During after school CARES Hours, 3-6pm call 610.384.5961 X5517 


PICK UP PROCEDURES/PASSWORDS:
Parents use the MPR door for CARES pick up (door marked door F, closest to door marked #2).
You must come in to sign out your student(s). You will be directed to where your CARES student’s belongings are located. You are expected to pick up your child(ren) and exit the premises immediately.  As per school guidelines, there is to be no roaming in the hallways at pickup, this applies to parents and students.  

CARES Family Password -  All CARES students have a CARES Family Password that families select and use when picking up the child(ren) from CARES. Authorized pick-up people should know this password. If no password is given a phone call will have to be made to parents verifying the person picking up. It is very important to make sure the children are handed off to the appropriate adult on file or note.  

Parents please do not hold the outside door for another parent. All parents need to be buzzed in by using password.

If, in the opinion of the CARES personnel on duty, an adult is suspected of being impaired in any way, the child will be kept in CARES until another authorized driver arrives.


WEATHER RELATED CLOSINGS: 
The CARES program is closed on all snow days, in-service days, school holidays, and on days when the school closes early for emergencies and inclement weather. If the school closes due to an emergency or inclement weather, the CARES program will not be available for the safety of the staff. Parents/guardians must make arrangements with a relative, neighbor or friend as backup plan in the event the parent/guardian will not be able to pick-up their student at the appointed time. Please be sure to list any and all individuals who make pick-up you student in the event of an emergency closing on the appropriate form.
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